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PURPOSE 

 
WPCS adheres to the Child Find requirements under The Individuals with Disabilities Act and Chapter 
711 of Pennsylvania state code regarding services for children with disabilities. The purpose of the child 
find and screening process is to ensure that all children who are eligible for special education and 
related services are identified, located, evaluated and provided a free appropriate public education. 
 

The information in this handbook is designed to assist parents through the screening, evaluation and 

placement process. Additionally, it serves to describe the types of disabilities that may qualify a child for 

special education; programs and services that are available; special rights that apply to parents and 

children; as well as confidentiality rights of parents and children.  

 

SCREENING AND EVALUATION PROCESS 

 

WPCS has established a system of screening which may include pre-referral intervention services to 

accomplish the following: 

 

1. Identification and provision of initial screening for students prior to referral for a special 

education evaluation.  

2. Provision of peer support for teachers and other staff members to assist them in working 

effectively with students in the general curriculum and special education curriculum. 

3. Identification of students who may need special education services and programs. 

 

The screening process includes screenings in hearing and vision for the purpose of identifying students 

with hearing or vision difficulty so that they can be referred for assistance or recommended for 

evaluation for special education.  Screenings also occur at reasonable intervals to determine whether all 

students are performing based on grade appropriate standards in core academic subjects. Additional 

procedures to locate, identify, and evaluate children suspected of having a being eligible for special 

education may include a review of a student’s health records, report cards, overall classroom 

performance, standardized testing, as well as motor and speech and language screenings. 

 
Screening or pre-referral intervention activities may not serve as a bar to the right of a parent to request 

an evaluation, at any time, including prior to or during the conduct of screening or pre-referral 

intervention activities. 

 

RESPONSE TO INSTRUCTION AND INTERVENTION (RTII)  

 

WPCS uses a three-tiered model titled, Response to Intervention and Instruction (RTII), to provide a 
comprehensive system of screening for struggling students. RTII is researched-based and endorsed by 
The Pennsylvania Department of Education. The RTII process includes: 
 
• Curriculum or performance-based assessments. 
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• Observations 
• Interventions 
• Student response to interventions. 
• Determination whether difficulties are due to lack of instruction or English Proficiency or both. 
• Determination whether the student needs supports above the regular education program to maintain 
the student at an appropriate instructional level. 
• Determination whether a student needs a formal evaluation for special education services 
• Meetings and activities to involve parents/guardians in this process. 
 
Data gathered through the Response to Intervention and Instruction process is used to develop a short-
term Intervention Plan for a student. Your child can receive more timely interventions through this 
process. This may reduce the time required for testing should a complete evaluation be necessary.  
 
Screening activities do not prohibit a parent from requesting an evaluation, at any time, including prior 

to or during the screening activities. Additionally, a copy of the Procedural Safeguards Notice is available 

on the WPCS website or may be obtained at request in the front office.  

 
MULTIDISCIPLINARY EVALUATION 

 

If the RtII Team determines that a student requires further evaluation at the end of the intervention 

period, parents will be asked to provide written permission for a Multidisciplinary Evaluation (MDE). 

WPCS must use a variety of assessment tools and strategies to gather relevant functional, 

developmental, and academic information about the student, including information from the parent 

that may assist in determining whether the child is a child with a disability and the content of the child’s 

IEP. WPCS does not use any single measure or assessment as a sole criterion for determining whether a 

child is a child with a disability and for determining an appropriate educational program for the child. 

Technically sound instruments are utilized to assess the relative contribution of cognitive and behavioral 

factors, in addition to physical or developmental factors.  

 

Parental consent must be obtained by WPCS prior to conducting an initial evaluation to determine if a 

child qualifies as a child with a disability and before the initial provision of special education and related 

services. The screening of a student by a teacher or specialist to determine appropriate instructional 

strategies for curriculum implementation shall not be considered to be an evaluation for eligibility for 

special education and related services. Parental consent, therefore, is not required in this instance.  

 

The Multidisciplinary Team includes the parents, teacher, a group of qualified professionals, and other 

members as required by law. For example, the team must include a certified school psychologist when 

evaluating a child for autism, emotional disturbance, mental retardation, multiple disabilities, other 

health impairments, specific learning disability or traumatic brain injury. The team is required to draw 

information from a variety of sources and must ensure that assessments and evaluation measures are 

not racially or culturally biased.  
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At any time, parents who think their child is exceptional may request a Multidisciplinary Evaluation. 

Additionally, a copy of the Procedural Safeguards Notice is available on the WPCS website or may be 

obtained from your child’s special education teacher.  

 

EVALUATION REPORT 

 

The Evaluation Report (ER) summarizes the findings of the Multidisciplinary Evaluation (MDE). This 

report makes a determination as to whether or not a child is a child with a disability and in need of 

special education. If needed, the report also makes recommendations regarding the type of special 

education and related services the student may require.  

 

EVALUATION TIMELINES 

 

The initial evaluation shall be completed and a copy of the evaluation report presented to the parents 

no later than 60 calendar days after WPCS receives written parental consent for evaluation. 

 

REEVALUATIONS 

 

Reevaluations are conducted if the WPCS determines that the educational or related services needs, 

including improved academic achievement and functional performance, of the child warrant a 

reevaluation; or if the child’s parent or teacher requests a reevaluation. A Reevaluation may not occur 

more than once per year unless the parent and Charter school agree. They must occur once every 3 

years unless the parents and Charter school agree that a reevaluation is unnecessary. Student’s with 

Mental Retardation/ Intellectual Disability must be reevaluated every 2 years and cannot be waived. 

 

INDIVIDUALIZED EDUCATION PROGRAM (IEP) 

 

Once the Multidisciplinary Evaluation is completed, the Individualized Education Program (IEP) Team will 

convene. The IEP Team consists of the parents, a regular education teacher, a special education 

teachers, the principal or designee, an individual who can interpret the instructional implications of 

evaluation results (who may be a member of the team described above), other individuals (at the 

discretion of the parent of school) who have knowledge or special expertise regarding the student 

including related service personnel when necessary.  

 

If a student is determined to be a child with a disability, and need special education services, the IEP 

Team creates a written education plan called an Individualized Education Program (IEP). The IEP is based 

on the results of the Multidisciplinary Evaluation and describes the student’s current educational levels, 

as well as any special education, individualized programs or services a student may need. The IEP Team 

makes decisions regarding the types of supports and services a student may need, which may include: 

Learning Support, Life Skills Support, Emotional Support, Deaf of Hearing Impaired Support, Blind or 

Visually Impaired Support, Speech and Language Support, Physical Support, Autistic Support, and 

Multiple Disabilities Support.  
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IEP TIMELINES 

 

The IEP must be created within 30 days after the completion of the Multidisciplinary Report. The IEP of 

each student shall be implemented as soon as possible but no later than 10 school days after its 

completion. An IEP remains in effect for one year and must be revised annually at a minimum. However, 

the IEP may be revised as often as necessary.  

 

EDUCATIONAL PLACEMENT 

 

WPCS ensures that students with disabilities are educated to the maximum extent possible with children 

who are not disabled. Placement must be made in the Least Restrictive Environment in which the 

student’s needs may be met with special education and related services. Special classes, separate 

schooling, or other removal of students with disabilities form the regular education environment only 

occurs if the nature and severity of the disability is such that education in general education classes, in 

addition to supplementary aids and services, cannot be achieved satisfactorily. The IEP Team determines 

the appropriate level of support that a student may need. Levels of support within an IEP include:  

 

 Itinerant (inside the regular classroom 80% or more of the school day);  

 Supplemental (inside the regular classroom 79%-40% of the school day); or 

 Full Time (inside the regular classroom less than 40% of the school day).  

 

NOTICE OF RECOMMENDED EDUCATIONAL PLACEMENT/ 

PRIOR WRITTEN NOTICE 

 

WPCS is responsible for providing a free appropriate public education and must notify parents in writing 

in the following instances: 

 

a. Proposes to initiate or to change the identification, evaluation, or educational placement of the 

student, or the provision of a free appropriate public education (FAPE) of the child; or 

b. Refuses to initiate or to change the identification, evaluation, or educational placement of the 

student, or the provision of FAPE to the child. 

c. Change of placement for disciplinary reasons. 

d. Due process hearing, or an expedited due process hearing, initiated by the Charter school.  

e. Refusal of WPCS to agree to an independent education evaluation (IEE) at public expense. 

f. Parents’ revocation of consent for special education and related services.  

 

In Pennsylvania, prior written notice is provided by means of a Prior Written Notice Form/Notice of 

Recommended Educational placement (NOREP). You should be given reasonable notice of this proposal 

or refusal so that if you do not agree with the Charter school, you may take appropriate action. 

Reasonable notice means 10 days.  
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You may choose to receive the following by e-mail: 

1. Prior written notice; 
2. Procedural safeguards notice; and 
3. Notices related to a due process complaint. 

 

INDEPENDENT EVALUATIONS 

 
An independent educational evaluation (“IEE”) is an evaluation conducted by an independent qualified 
examiner (a person who does not work for the school district). A qualified examiner is defined as an 
individual who meets the same requirements as a school district employee. It is important that if a 
school is to consider the results of the independent evaluation, the person conducting the IEE must have 
the same “credentials” as required by the school district, and the evaluation meets the same criteria the 
school entity would use to evaluate students. 
  
Parents are always entitled to an IEE, [34 CER §300.502 (a)(1)]. However, parents are not always entitled 
to an IEE at public expense (i.e., paid for by the school district or CHARTER SCHOOL) [34 CER §300.502 
(b)(1)-(5)]. 
 
The regulations state that the public agency is permitted to ask the parent what their reason is for 
rejecting the school’s evaluation. However, the IDEA is also clear that parents are not required to 
provide an explanation, and reiterates that the school entities inquiry cannot unreasonably delay the 
decision to either request a hearing or agree to fund the IEE [34 CER §300.502 (b)(4)]. Since there is not 
a set period, it is very important to promptly respond to any request for an IEE at public expense, as a 
failure to do so (i.e., failure to request a timely hearing) could be interpreted by a hearing officer as a 
tacit strategy/attempt not to pay for the parents’ IEE. A guiding best practice would suggest the school 
entity should act within 10 school days unless documentation shows a good effort has been attempted 
and a timeframe of 10 school days cannot be adhered to by the district or intermediate unit. 
 
A parent needs to make the request in writing to the Principal of the school. The Principal will then 
convene the Special Education Team to review the request. The school entity must notify the parent 
indicating approval or denial of the request. If WPCS denies the request for an IEE, WPCS must request a 
due process hearing. 
 

PROCEDURAL SAFEGUARDS 

 

State and federal laws and regulations concerning the education of students with disabilities indicate 

that WPCS must provide parents of a child with a disability with the Procedural Safeguards Notice, as 

rights and safeguards are outlined within. A copy of this notice must be given to parents once per school 

year or: (1) upon initial referral or parent request for evaluation; (2) upon filing by parents of theirs first 

State complaint under 34 CFR §300.151 through 300.153 and upon filing by parents of their first due 

process complaint under §300.507 in a school year; (3) when a decision is made to take a disciplinary 

action that constitutes a change of placement; and (4) upon parent request. 

 

A copy of the Procedural Safeguards Notice is available on the WPCS website or may be obtained from 

your child’s special education teacher.  
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PRIVACY RIGHTS OF PARENTS AND STUDENTS 

 

WPCS and its employees are required by federal law, as well as state and federal rules and regulations, 

to protect the rights of students. The basic premise of these laws, rules and regulations is that 

information cannot be disclosed without written parental consent.  

 

Disclosure of Information means to permit access to the release, transfer, or other 

communication of education records to the personally identifiable information contained in 

these records, to any party, by any means, including oral, written, or electronic means.  

 

Education Records consist of information directly related to a student that is maintained by an 

educational agency. 

 

Personally Identifiable Information includes the student’s name, the name of the parent or other 

family members, a personal identified or a list of personal characteristics that would make the 

student’s identity easily traceable.  

 

Education Records and Personally Identifiable Information cannot be disclosed or released without 

written parental consent.  

 

There is certain information that can be released without consent, which is called Directory Information. 

Directory Information means information contained in an education record of a student which would 

not generally be considered harmful or an invasion of privacy if disclosed.  

 

Parents may also contact the Principal for more information regarding the collection, maintenance and 

release of information. 

 

EDUCATION RECORDS 

 

WPCS respects the rights of parents to inspect and review any educational records relating to your child. 

Your rights to inspect and review education records are further defined in the Procedural Safeguards 

Notice. If you wish to review your child’s education records, please contact the Principal for an 

appointment. 

 

ANNUAL NOTICE 

 

Notices of special education services are included in the WPCS Parents’ Handbook, as well as on the 
WPCS website (http://widenerpartnershipcharterschool.org/). This complies with WPCS’s obligations 
under Chapter 711 of the Pennsylvania Code to provide Annual Notice of and to describe: (1) the types 
of disabilities that might qualify a child for special education; (2)the special education programs and 
related services that are available; (3) the process by which WPCS screens and evaluates such students 

http://widenerpartnershipcharterschool.org/
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to determine eligibility; (4) the special rights that pertain to such children and their parents or legal 
guardians; and (5) the confidentiality rights that pertain to student information.  
 

PROCEDURES FOR DISCIPLINARY EXCLUSION OF CHILDREN WITH DISABILITIES 
 
There are special rules in Pennsylvania for excluding children with disabilities served by Charter Schools 
for disciplinary reasons. Parents are encouraged to speak with the Principal and Assistant Principal if 
they have questions or concerns regarding student discipline. Parents may also access information in the 
Procedural Safeguards Notice, IDEA, as well as Chapters 12 and 711 in the Pennsylvania School Code. 
 

SECTION 504 SERVICES  

 

Under Section 504 of the Rehabilitation Act of 1973, some school-age children who do not meet 

eligibility requirements for special education might be eligible for aids, services or accommodations. A 

student having a mental or physical disability that substantially limits or prohibits participation in or 

access to an aspect of the student’s school program may qualify under Section 504. If a student qualifies 

under these guidelines, a services agreement will be developed. Such service agreements are reviewed 

on an annual basis to determine if services or accommodations are appropriate. The Charter school 

must ensure that qualified handicapped students have equal opportunity to participate in the School 

program and activities to the maximum extent possible appropriate for each individual student. 

 

PRESCHOOL SERVICES 

 

Preschool programs for children with disabilities or developmental delays who are three to five years old 

are provided by the Elwyn SEEDS Program. If you feel that your child may be eligible for such services, 

call the Elwyn SEEDS Program at 215-222-8054 or refer to the following website: 

http://www.elwyn.org/program/seeds/ 

 

SCHOOL PARTNERS 

 
WPCS works in collaboration with the Delaware County Intermediate Unit (DCIU), to coordinate special 
education services for students. In addition, the school works with several professionals and clinicians 
from Widener University to provide necessary services for students. 
 

 

If you have any questions or require any additional information regarding this handbook, please 

contact your special education teacher at WPCS, the School Psychologist, or the Principal.  
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